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[bookmark: Text1][bookmark: Text3][bookmark: Text9][bookmark: Text10]Hello Supervisor's name,

I am requesting approval to attend AIAA SciTech Forum 2027, held 11–15 January in Orlando, Florida.

AIAA SciTech Forum is the premier event for aerospace R&D, bringing together thousands of professionals from government, industry, academia, and research organizations. The forum offers access to groundbreaking research, expert perspectives across a wide range of technical disciplines, and emerging technologies transforming aerospace.

Attending the forum will give me the opportunity to hear the latest research and technical content relevant to my work, connect with others in my field, and exchange ideas and perspectives that could inspire new approaches, drive innovation, and elevate the work we’re doing.

I plan to focus my time on Insert technical topics. In particular, I am interested in Insert sessions because of insert explanation of relevance to your work.

My estimated cost to attend is:
· [bookmark: Text4]Registration rate: $Selected rate
· [bookmark: Text5]Lodging: $Hotel rate x nights
· [bookmark: Text6]Travel: $Estimated cost of flights, ridesharing, etc.
· [bookmark: Text7]Dining: $Estimated cost of meals
· [bookmark: Text12]Total: $Estimated cost of attending
[bookmark: Text2]The registration fee provides access to five days of technical content and keynote sessions, networking opportunities, and the Expo Hall. I believe attending the forum will provide valuable knowledge and connections that I can bring back to our team and apply to our work. I appreciate your consideration.

Sincerely,

Your name
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