[bookmark: _Int_1Y9Atld9]Hello [supervisor’s name], 

I am requesting your approval to attend AIAA SciTech Forum, 12–16 January 2026, in Orlando, Florida.

AIAA SciTech Forum is the world’s largest event for aerospace R&D, bringing together more than 6,100 attendees from 48 countries. It connects academic, industry, and government professionals in the civil, commercial, and national security sectors, along with leaders from adjacent industries, to address current challenges and explore technical opportunities. The forum features technical sessions, workshops, and thought leaders who will share the latest in aerospace R&D. 

Attending this event will allow me to engage in these conversations, gather new ideas, and bring valuable insights back to our team. It is also an opportunity to stay current on emerging trends, tools, and opportunities while connecting with colleagues across the field.

Here is an estimated cost breakdown for my attendance:

· Registration rate: $[rate] (note early-bird rate and deadline if applicable)
· Hotel: $[rate x nights]
· Other travel expenses: $[estimate]
· Total: $[total]

The registration fee includes five days of technical and general sessions, networking opportunities, and time to connect with exhibitors to learn about new products and services that can support our work.

AIAA SciTech Forum is widely recognized as the leading aerospace R&D event, and I am confident that the insights gained will directly benefit our team.

Thank you for considering my request.

Sincerely,

[Your Name]



